Student Activities Committee
Constitution
Davenport University, Lettinga Campus
PREAMBLE
	The purpose of Student Activities Committee is to engage and positively influence the students at Davenport University through programs and event that we sponsor.  We offer a way for students to get involved in activities outside of the classroom; to enhance their college experience and build a positive Davenport community.
Name
Student Activities Committee (SAC)
Membership
Types of Membership
Active
Attend all meetings
Able to vote
Honorary
0. Attend and help at all events
Are not able to vote
Membership Qualifications
A Davenport University student that is currently attending classes
No G.P.A. requirement
Membership in Student Activities Committee shall not be denied because of age, color, disability, gender, familial status, height, marital status, national origin, political persuasion, race, religion, sexual orientation, veteran status or weight.
Selection of Members
Active member after 3 out of 5 consecutive meetings
Introductions of new members at next meeting
Acceptance of membership is shown by attending the next meeting
Voting Privileges
Only active members can vote
Absentee Ballots are not allowed for voting
Executive Board members also each get an individual vote
	They vote last at Student Activities Committee meetings
All members have the right to abstain from voting
	If abstentions win, the committee must revote using ballot voting
Termination of Membership
Missing 5 meetings a semester
	Extenuating circumstances (Advisor oversees decision)
Notification:
	Office and/or Advisor warning

Elected Officers
Executive Board
President
Runs meetings
Contact point for all board members and chairs
Primary contact with the advisor 
Oversees the coordinating of all events via the chair members
Vice President
Keeps role at each meeting
Certifies that each member of SAC is eligible to be a member
Coordinate volunteers for events
Steps in if President is unavailable 
Treasurer 
Keeps Track of Finances/Budget
Secretary 
Keeps, files and distributes the minutes of the SAC meetings and other documents necessary to the efficient operation of SAC
Creates the agenda for the SAC meetings
SAC Chairs
Marketing/PR Chair
In charge of putting SAC news and events on Facebook, Website, & Student Newsletter
Works with committee members to create and execute marketing for all events
Special Events Chair
Is the head coordinator for all special events
Keeps the president informed of all upcoming events and plans
Fundraising Chair
Coordinates a monthly fundraiser for Student Activities Committee
Works with the treasurer to plan and coordinate all fundraisers 
Qualifications for Executive Board
Officers must be currently enrolled Davenport Students
Students must be in good academic standing. Minimum GPA is 3.00
Students must not be on any type of academic or disciplinary probation
Students must be a member of SAC for at least 6 months, or at least sophomore status
Appropriate role-modeling
Must be in attendance at all SAC and eBoard Meetings
Qualifications for Chairs
Chair holders must be currently enrolled Davenport Students
Students must be in good academic standing. Minimum GPA is 2.70
Students must not be on any type of academic or disciplinary probation
Students must be an active member of SAC and can be of freshman or first year status
Appropriate role-modeling
Must be in attendance at all SAC meetings 

Selection of Executive Board Members
Elections take place in the spring right after spring break for Executive Board
Person responsible for supervising the election is the Student Activities Coordinator
Election Meeting
	Voting:	
		People can declare their own candidacy
		People can discuss their qualifications for the position up to five minutes
		People can only run for one position
		Voting is done by ballot only
	Office Term is one academic year
Selection of Chair Members
Elections take place in the fall
Nominations will take place at the second formal meeting
Voting will take place at the third formal meeting
Person responsible for supervising the election is the Student Activities Coordinator
Election Meeting
	Voting:	
		People can declare their own candidacy
		People can discuss their qualifications for the position up to five minutes
		People can only run for one position
		Voting is done by ballot only
	Office Term is one academic year
Filling Vacancies
If vacancies are present then another election will be held for the open position(s) within two weeks
Recall of Officers and Chairs 
Conditions for removal from office
Anything that goes against Section 4.03 for Board Members
		Academic Probation or Disciplinary Probation 
		No longer in good academic standing (G.P.A. drops below a 3.00)
		Non-appropriate role-modeling
			Breaking federal or state law
Anything that goes against Section 4.04 for Chairs
		Academic Probation or Disciplinary Probation 
		No longer in good academic standing (G.P.A. drops below a 2.70)
		Non-appropriate role-modeling
			Breaking federal or state law
Failure to perform their duties
Excessive absences from SAC meetings
Procedure for Removal from Office
Meeting with Student Activities Coordinator and President (unless President is individual in question)
		Given the opportunity to resign
If they do not take the opportunity to resign the issue will be brought up in front of the entire committee
Finances
Budget Planning
The monies to fund SAC events are funneled through the Student Activities Coordinator’s budget. This budget begins each fiscal year on the first of July. There are no carryover monies as the budget starts new each year.  All financial decisions based on this budget are at the sole discretion of the Student Activities Coordinator
On-Campus Accounts
SAC will follow and be subject to all University policies, procedures, and practices regarding the student organization accounts and finances
Off-Campus Accounts
Off campus accounts will be held at Chase Bank
Dues, Assessments, or Initiation Fees
There are no dues or fees for a student to join and be a member of the organization
Financial Policy
Treasurer will be in charge of the budget and check book
Financial books and records will be audited at least once a year
Finances will be review monthly in a meeting with the advisor
Disposition of Non-University Funds in case of Inactivation
If for any reason SAC should become inactive, all SAC monies kept in the off campus account will be donated to the DU Cares Project
Statement of Compliance
“The organization will comply with all Student Life and University policies, procedures, and practices and all local, state and federal laws.”
Registration/Reactivation
The secretary will be designated to complete the registration process established by the Student Life Office
The secretary will be designated to complete the annual reactivation process established by the Student Life Office
Meetings
Frequency of Meetings 
Meetings are to be held on a weekly basis. Meeting times will be determined by all of the members at the beginning of each semester.
Executive Board will hold an additional weekly meeting, the Executive board has the option to choose the time of this meeting
Special Meetings
Special meetings will be held as needed
Special meetings are called by the Student Activities Coordinator or the President
Members will be notified of the time, place, location, and reason for the special meetings with at least 24 hours notice
Quorum
2/3 of the members need to be present for a quorum to conduct business
Advisors
Advisor Responsibilities 
The advisor for Student Activities Committee will be the Student Activities Coordinator staff member who works for the Student Life Office
The advisor will be responsible for:
Attending all SAC meetings and executive board meetings
Tie-breaker, only in the event of a tie on the executive board
Veto power for all SAC events
Keep members informed of what is going on on-campus
Inform members of university policy
Amendments and Bylaws
Constitution
Any active member may propose an amendment
Must have some form of documentation of the amendment that they are proposing
Must have another member second the amendment
The entire group discusses the proposed amendment after it has been seconded
	Members may propose a time-frame to limit the discussion
Members will be given the opportunity to raise an amendment during the first meeting of every month
Proposal will be voted on at the next SAC meeting
Voting
All members have the right to abstain from voting
	If abstentions win, the committee must revote using ballot voting
2/3 of SAC needs to be present in order to vote
	2/3 of the present members must vote in favor in order for an amendment to be passed
Bylaws
Induction Procedures
Executive Board and Chairs
Sign their job description with the SAC advisor 
Detailed notation of powers and duties for executive board members and chairs
President
Runs meetings
Contact point for all board members and chairs
Primary contact with the advisor 
Oversees the coordinating of all events via the chair members
Conducts a weekly meeting with the SAC advisor
Conducts the weekly Executive Board member meeting
Vice President
Keeps role at each meeting
Certifies that each member of SAC is eligible to be a member
Coordinate volunteers for events
Steps in if President is unavailable
Is present at the weekly meeting with the SAC advisor and President
Treasurer 
Keeps Track of Finances/Budget
Responsible for SAC checkbook
Responsible for paying any SAC fees
Responsible for reconciling the checkbook with the advisor once a month
Responsible for having the checkbook audited twice a year
Secretary 
Keeps, files and distributes the minutes of the SAC meetings and other documents necessary to the efficient operation of SAC
Creates the agenda for the SAC meetings
Marketing/PR Chair
In charge of putting SAC news and events on Facebook, Website, & Student Newsletter
Works with committee members to create and execute marketing for all events
Special Events Chair
Head Coordinator for all special events
Keeps the president informed of all upcoming events and plans
While planning events, if needed the chair will attend that weeks Executive board meeting
Fundraising Chair
In charge of coordinating a monthly fund raiser for Student Activities Committee
Works with the treasure to plan the monthly fundraiser
While planning events, if needed the chair will attend that weeks Executive board meeting
Placement of Executive Board at meetings
Executive board members are to sit facing the committee
President and Vice President in the center with the Vice President on the left
Treasure is to sit to the right of the President
Secretary is to sit to the left of the Vice President 
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