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Registered Student Organization (RSO)

Application Process, 2011-2012
What Is A Registered Student Organization?
A Registered Student Organization (RSO) at Davenport University is any group consisting of students enrolled at Davenport University, and formed to contribute to those students’ educational growth, recreation, and/or career and professional development.  Most importantly, a Registered Student Organization is REGISTERED with the Student Life office.   

Why Should I Register My Organization?
Registration of student groups is a privilege, and is not intended to restrict the free association of students.  Upon registering, student organizations gain several benefits including:

· The use of University facilities and services for meetings and approved activities, when available.

· The opportunity to apply for funding through the Student Life office for campus projects and programs.

· The opportunity to conduct approved fund-raising projects.

· The ability to post advertisements and flyers in Davenport University buildings in compliance with posting policy.  

· The opportunity to participate in student orientation events, welcome week activities and student organization leadership training.  

Requirements of Registered Student Organizations
To become a RSO recognized by Davenport University, student groups must complete the following steps:

· Complete the Registered Student Organization Application form, available from the Student Life office.  

· Submit an active membership roster to the Student Life office.  A minimum of three (3) active members must be listed on the roster before an organization can be approved.  

· A current constitution or charter that includes the following:

· The organization’s name

· The organization’s purpose

· Membership requirements

· Methods for officer selection

· Officer duties/job responsibilities

· Statement of compliance with all Student Life and Davenport University policies, procedures and practices, and all local, state and federal laws

· Inclusion of a nondiscrimination statement 

· Any student listed as officers of an organization must be currently enrolled DU students and must meet the criteria stated in the organization’s charter or constitution.

More Questions?
For more information on registering your student organization, please contact Melissa Blythe at melissa.blythe@davenport.edu or 616-554-5073.  More copies of this and other RSO forms can be found on the DavenPortal under the Student Life tab.
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RSO Application Form
(Please return completed form to Melissa Blythe at melissa.blythe@davenport.edu)

Step 1:  Organization Information
Organization Full Name: 












Organization Status:

New Organization


Re-Registration 
Organization Classification:  (please circle)
Academic & Professional
Cultural
Entertainment 
Honorary

Performing Arts
Service & Advocacy 

Religious 
Special Interest
Sports & Recreation

Student Government

Social


Step 2:  Organization Purpose
Purpose Statement:  Briefly describe the purpose of the organization

Step 3:  Organization Membership
Requirements for Membership:  Briefly describe requirements to join the organization

Number of Current Members: 


  (new organizations require at least 3 members at time of registration)


Step 4:  Officer Selection and Titles
Method of Officer Selection:  Briefly describe how officers will be selected/appointed in the organization

Month of Officer Selection/Appointment: 




Step 5:  Contact Information
Please list contact information for three current student organization members.  Contacts should be students who hold a leadership role within the organization (ex: President, Chair, or Committee Leader).  One contact must be the Treasurer for the organization.
Student Contact #1
Full Name: 








Student ID: 




Local Address: 







Position in RSO:



Email: 









Class Level: 





Phone: 






 

Student Signature: 








Student Contact #2
Full Name: 








Student ID: 





Local Address: 







Position in RSO:



Email: 









Class Level: 





Phone: 






 


Student Signature: 








Student Contact #3
Full Name: 








Student ID: 





Local Address: 







Position in RSO:



Email: 









Class Level: 





Phone: 






 


Student Signature: 








Step 6:  Advisor Information

Student organizations are required to obtain a professional advisor.  All advisors must be Davenport University employees.  

Advisor Contact 
Full Name: 






 
Position at Davenport: 



Location Address: 





 
Office Phone: 














Office Fax: 






Email: 







 

Advisor Signature: 







Step 7:  Submit Materials

All registered student organization applications are subject to review and approval by the Student Life office.  For the application to be considered complete, please include a current student membership roster and a current copy of organization’s constitution or charter.  All information must be complete before approval will be granted.  Please submit materials to:  

Davenport University

Student Life Office
Attention:  RSO Registration
6191 Kraft Ave

Grand Rapids, MI 49512

Step 8:  Signatures
I have read and understand the responsibilities requirements of Registered Student Organizations at Davenport University.  I certify that the information herein is accurate to the best of my knowledge.  You have my permission to verify my grade point average and University standing.  

Signature of RSO Contact #1





Date
Signature of RSO Contact #2





Date
Signature of RSO Contact #3





Date









